
From the front page of the website:  www.san-marcos.net  
 

1.  Click on Departments   

2. Select  
Parks &  
Recreation 
Department: 

  

 

3.  Click on 
Register 
Online 
button 



5.  Click on Event type and select “Park Shelter” or  search 
park name 

4.  Click on Facility  
Reservations 



6. Login or create a 
new account 

 

7. Select park, fill out the date and amount of attendees. 
 

8. Click on Proceed and select a time slot. 

9. Click on Apply.  



10. Fill in event details and answer the 
Custom Questions. 
 

12. Click on Reserve 

11. if at any time you need to go back 
a page or need to start over click on 
any of the previous tabs on top. 



14. Click on Check Out 

13. Review the reservation details 
and fees. 

15. Click Pay and the 
receipt will appear on 
the next screen.  

15. Enter payment infor-
mation. 


